
 

 

 

Guidance for Students for Virtual Meetings 

Canllawiau i Fyfyrwyr ar gyfer Cyfarfodydd Rhithwir 

 

Please read the guidelines below before attending any EESW Virtual Meetings.   

• Switch on your device 5 minutes before the session begins and ensure you have 
enough power to last the duration.  

• If you are joining from school, please remember to think about what can be seen in 
the background.  If necessary, blur the background (by clicking the three dots on MS 
Teams).   

• If you are required to join from home by your school, we recommend that you are 
accompanied by a parent/guardian for the duration of the session.  Make sure your 
camera and microphone are turned off when joining the call.   

• Ensure that you will not be disturbed for the duration of the session (switch mobile 
phones to silent). 

• Where possible, it is best to use a headset for audio clarity.  

• If you want to ask a question, you can type into the chat facility and the deliverer will 
log your question.  Replies will be given at the end of the session or at a suitable 
time.  

• No calls will be recorded by EESW or any external parties other than your school.   

• Any behaviour deemed unacceptable or inappropriate by EESW or your teacher will 
result in the call being terminated.   

 

Darllenwch y canllawiau isod cyn mynychu unrhyw Gyfarfodydd Rhithwir EESW. 

 
• Dechreuwch eich dyfais 5 munud cyn i'r sesiwn ddechrau i sicrhau bod gennych chi 

ddigon o bŵer i bara'r hyd. 

• Os ydych chi'n ymuno o'r ysgol, cofiwch feddwl am yr hyn sydd i'w weld yn y 
cefndir. Efallai yr hoffech chi gymylu'r cefndir (trwy glicio ar y tri dot ar Dimau MS). 

• Os gofynnir i'ch ysgol ymuno o'ch cartref, rydym yn argymell eich bod yng nghwmni 
rhiant / gwarcheidwad trwy gydol y sesiwn. Sicrhewch fod eich camera a'ch 
meicroffon wedi'u diffodd wrth ymuno â'r alwad.   

• Sicrhewch na fydd aflonyddwch arnoch trwy gydol y sesiwn (newid ffonau symudol i 
ddistaw). 

• Lle bo hynny'n bosibl, ar gyfer ansawdd sain mae'n well defnyddio clustffon.  

• Os ydych chi am ofyn cwestiwn, gallwch chi deipio i mewn i'r sgwrs a bydd y 
gwaredwr yn mewngofnodi'ch cwestiwn. Rhoddir ymatebion ar ddiwedd y sesiwn neu 
ar amser addas. 

• Ni fydd EESW nac unrhyw bartïon allanol heblaw eich ysgol yn cofnodi unrhyw 
alwadau. 

• Bydd unrhyw ymddygiad a ystyrir yn annerbyniol neu'n amhriodol gan EESW neu'ch 
athro yn arwain at derfynu'r alwad. 

 


